How-to Register for Classes using Self-Service

1. Open Self-Service by clicking Students and then Self Service. https://discover.trinitydc.edu/

& C (Y & https//discover.trinitydc.edu G * ® Q

H Apps @ Getting Started % Montgomery College  [J8 Prep Matters ¢y LearnSpeed [J3 Trinity Email < Home|Starfish [ Self-Service - Home T Trinity Washington ... [@ Major Requirements ) Forms (@) Checklists  »

For Students For Faculty/Staff =~ Alumnae/i Apply Now f¥Donate Directory Q

Email & Google Apps

Admissions Academics Student Services Campus Services About Trinity
Moodle

Self-Service

dents Receive Trinity Grants for
Account Center Abroad

PaperCut ktudents to travel this summer to
own, Costa Rica, Paris, London
Where's My Classroom? CIEE programs.

Large File Transfer

bo and Sexual Violence: A Trinity
Office 365 bsium

leading institution for women in the
b capital, with a deep commitment to
Y social justice, Trinity takes a lead role in

convening scholars, students, advocates,
survivors, service providers, to address many dimensions of this
grievous problem and be a voice for solutions. April 3: For
members of the Trinity community - students, faculty, staff,
alumnaef/i

My Devices

Trinity Launches Global Leadership
Initiative 0
New signature program to emphasize e,, 1 \ 4 YOUI’ STEM Cal’eer

global issues throughout the curriculum; & 2

A cunnartad hv a 280 NNN Arant fram ( AwaItS
- . All News and Announcements > ‘

Research turned out to be one of the best things |
ever did - | studied multiple sclerosis in the

R ) R S e W

2. Log-in using your Trinity username and password:

You should have received an email from

Frrom: Technology Services [malito:Helpdesk@arnRyde.edu) Technology Services after declaring your
Sent: Tussday, buly 31, F018 1205 PR . P
To: Marka Ehﬂl'llﬂgj'rl'ﬂ“EUHFlI‘ﬂ]‘Ii’ﬂMIQII’ﬂWHMHU’ lnte nt tD attend Trlnltv'

Subject: [WFVF-308- 16796]: Login info

This is your username and log in for all
Trinity items.

Marla Cunningham,

Listed below are your login credentials to aocess enline services provided by Trinity, such as Webmail, Self-Service and Moodle,

Username:  Cunnanghamivia
FPassword: M40t
E-mail: cupnmghammma@tmmaydc edi

Wanl An Easier Password?
To change your password, and s&t up your “forgot password” security questions, vist the Account Center at https:/'myaccount trinitydc edu. 1f you ever
forget your password in the future, answering these questions will allow you to reset your passwornd
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wigt we on the web at www trinityde sdu/it For mare information en sarvices we offer, including angwers to frequently asked questions such as, "How do |
receive email on my smartphone?®
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Trinity Self-Service

Registration + Schedules + Grades + Payment
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EARLY!

» Find Courses » My Financial Aid » Register for degree courses

» Authorized Payer » Pay for degree courses
» Payment Plans » Drop a course

v

Add a Course to an existing schedule
» Remove a course from the wait list

v

Order Official Transcripts

3. Click Agree:
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Terms of Service & Financial Responsibility

By logging in, | agree that | have read and accepted the terms of service)

I understand that | am financially responsible for the courses | select and | agree to

make arrangements to pay all charges | incur at Trinity Washington University by the

first day of class. | understand that if my account becomes delinquent, | will be liable

for late fees, collection agency fees and costs, interest, and legal fees. | have read and
the policy on Student Financial ibil

| Agree | do NOT Agree




4. Click Find Courses:
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5. To look up classes:
e Enter the course code, for example CRS 101 or BIOL 101
e Select Registration Type: Degree Courses
e Select the Period: Fall 2019

e Select Session: Day (Pre-Nursing students: to register for HPNU 120, leave the session blank)

e Click SEARCH
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Tl Basic Search Advanced Search
Keywords Course Code Registration Type
CRS 101 ® Degree Courses Continuing Education Both
Period Session
2015 Fall v Day v

Search Clear

PowerCampus® Self-Service 8.6.5 + Copyright 1995 - 2016 Ellucian Company L.P. and its affiliates.

Results Per Page |10 ¥



6. Choose the class you want to take:
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Options A Section Search
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Sort By
Course ID v | | Sort Showing 1 - 10 of 20
Results Per Page
Course Date
10 v | | Show
El Critical Reading and Writing 8/27/2018 -
Seminar 12/7/2018
Legend CRS 101/Lecture/1
[El open Closed
Related Links A
demic
Instructors:  Instructor, Staff
Online B X " .
Critical Reading and Writing 8/27/2018 -
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Instructors:  Instructor, Staff
El Critical Reading and Writing 8/27/2018 -
Seminar 12/7/2018
CRS 101/Lecture/11
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2018 Fall Day

2018 Fall Day

2018 Fall Day
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Research

Credits

4.000

4.000

4.000

Help

Fees

Log Out

Found 20 results for Course Code = "CRS 101" and Registration Type = Traditional' and Period = '2018 Fall’ and Session = ‘Day’.

Schedule

Friday 12:00
PM - 12:50 PM;
Location to be
announced

Mon Wed 12:00
PM - 1:15 PM;
Location to be
announced

Friday 1:30 PM
- 2:20 PM;
Location to be
announced
TuTh 1:30 PM -
2:45 PM;
Location to be
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Friday 1:30 PM
- 2:20 PM;
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Mon Wed 1:30
PM - 2:45 PM;
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announced
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» Back to Registration

Available
Seats
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7. Click the Add button to put the class in your shopping cart:

Trinit

Self-Service

W PowerCampus Self-Service

Advising

Course Catalog

Options A

Open Sections
#) New Search
F) Refine Search
Sort By

Course ID ¥ | Sort

Results Per Page

10 v | Show

Legend

[E open Closed
Related Links

Registr

Academic Plan

Online Bookstore
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L My Finances

Section Search

Section Search

My Profile

Found 20 results for Course Code = ‘crs 101" and Reqgistration Type = "Traditional’ and Period = 2018 Fall'.

Showing 1 - 10 of 20

Course

Critical Reading and Writing
Seminar I
CRS 101/Lecture/1

5

Instructors: Instructor, Staff

Critical Reading and Writing
Seminar I
CRS 101/Lecture/10

Instructors: Instructor, Staff

5] Critical Reading and Writing
Seminar I
CRS 101/Lecture/11

Date

8/27/2018 -
12/7/2018

8/27/2018 -
12/7/2018

8/27/2018 -
12/7/2018

Session

2018 Fall Day

2018 Fall Day

2018 Fall Day

Credits

4.000

4.000

4.000
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Schedule

Friday 12:00
PM - 12:50 PM;
Location to be
announced

Mon Wed 12:00
PM - 1:15 PM;
Location to be
announced

Friday 1:30 PM
- 2:20 PM;
Location to be
announced
TuTh 1:30 PM -
2:45 PM;
Location to be
announced

Friday 1:30 PM
- 2:20 PM;
Location to be
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Mon Wed 1:30
PM - 2:45 PM;
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8. You will see a pop-up that the course is added to your cart.
a. Add everything you need to your schedule by clicking: New Search
b. Once you’ve added all your classes, click: Proceed to Registration
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Search

Options A Section Search

Open Sections O My Cart
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- Cart Items
Search Found 20 results for Course Code = "crs 101" and Registration Type = Traditional’ and Period = "2018 Fall'. .
CRS 101/1 4.000 Cr.

8/27/2018 - 12/7/2018
Friday, 12:00 PM - 12:50 PM
Mon Wed, 12:00 PM - 1:15

Showing 1 - 10 of 20 Course Added » Hide
N - Course CRS 101/Lecture/1 was added to your shepping cart for period
Course Date Session Credits Fees 5 2018/FALL/Day.
E Critical Reading and Writing 8/27/2018 - 2018 Fall Day  4.000 [ I — . N
Seminar I 12/7/2018 Pl View Cart roceed to Registration
CRS 101/Lecturef1 Le cr.
;““°““V”C§du_oo Thursday, 7:10 PM - 9:40 PM
PI&“— ]_515 PI~.|‘ Instructor, Staff
A Location to be COUN 544/ 3.000 Cr.
announced Monday, 6:30 PM - 9:30 PM
Registration Gassaway-White, Latoya
Instructors:  Instructor, Staff COUN 547/ 3.000 Cr.
Academic Plan . g
Critical Reading and Writing 8/27/20186 - 2018 Fall Day  4.000 Friday 1:30 PM 0 of 0 Wait g““da‘l’_' 7'“’;“" 9:40 PM
Online Bookstore Seminar I 12/7/2018 - 2:20 PM; prea, Luane Maria
CRS 101/Lecture/10 Location ta be
announced
TuTh 1:30 PM -
2:45 PM;
Location to be
announced
Instructors: Instructor, Staff
=] Critical Reading and Writing 8/27/2018 - 2016 Fall Day  4.000 Friday 1:30 PM 15 of 18 add
Seminar I 12/7/2018 - 2:20 PM;
CRS 101/Lecturef11 Location to be
announced
Mon Wed 1:30
PM - 2:45 PM;
Location to be
announced

9. Review the classes in your cart to make sure they are correct. You are NOT registered yet, so keep
going! Click: NEXT to submit your classes to your advisor for approval.
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Self-Service

Register
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Related Links A

¥ Select Pariod » Review Schedule Finalize

Section Search

Academic Plan
View Schedule Courses to Add

Online Bookstore Course Date Session Credits credit Type Schedule Location Status
) rt Sem I- 8/27/2018 -  Day 4.000 Undergraduate  Friday, 12:00 PM - 12:50 Location to be announced In Cart Remove
1 12/7/2018 Credit PM; Mon Wed, 12:00 PM - Location to be announced
1:15 PM;

Instructors: Instructor, Staff

Registered Courses

Drop Course Date Session Credits Credit Type Schedule Location Status
Career and Lifest 8/27/2018 - Weekly 3.000 Graduate Credit Thursday, 7:10 PM - $:40  Location to be announced Registerad
COUN 538 / L 12/15/2018 PM;

Instructors: Instructer, Staff
Prin 8/27/2018 - Weekly 3.000 Graduate Credit Monday, 6:30 PM - 5:30  Location to be announced Registerad
544 12/15/2018 PM;

Instructors: Gassaway-White, Latoya
Counseling and 8/27/2018 - Weekly 3.000 Graduate Credit Tuesday, 7:10 PM - $:40  Location to be announced Registerad
COUN 547 / L 12/15/2018 PM;

Instructors: Oprea, Luane Maria

Previg



10. Make sure your classes say: “Awaiting Advisor Approval” under Status and hit Next one more time.
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Related Links P R LT P PR
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Section Search
Academic Updated Schedule
View Schedule N - - -
Course Date Session Credits Credit Type Schedule Location Status
Oalinclbookstore Career and Lifestyle -COUN 8/27/2018 - weekly 3.000 Graduate Credit Thursday, 7:10 PM - 9:40 PM  Location to be announced Registered
538 /1 e 12/15/2018
Instructor: Instructor, Staff
8/27/2018 - Wweekly 3.000 Graduate Credit Monday, 6:30 PM - 5:30 PM Location to be announced Registered
12/15/2018

Gassaway-White, Latoya

8/27/2018 - Weekly 3.000 Graduate Credit Tuesday, 7:10 PM - 9:40 PM  Location te be announced Registered
12/15/2018

Instructor: Oprea, Luane Maria
Counseling and Group -COUN  8/27/2018 - Weekly 3.000 Graduate Credit Viednesday, 7:10 PM - 9:40 Location to be announced Awaiting advisor
547 12/15/2018 PM approval
Instructor: Oprea, Luane Maria

Previous Next
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11. All Done! Now, check in with an advisor and have them approve and finalize your Fall schedule.
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Academic Plan
You have successfully submitted your 2019/Fall schedule for Advisor

approval. After your Advisor approves your schedule, you will be registered for
Online Bookstore the courses and notified.

View Schedule

.
* Modify your schedule for 2019/Fall
e Select another Registration Period

PowerCampus® Self-Service 8.6.5 - Copyright 1995 - 2016 Ellucian Company L.P. and its affiliates.



