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Application for projects 





Involving human subjects
Name:

Principal investigator is:    _____ Faculty       _____ Student       ______ Staff    _____ Other

If student investigator, list the faculty supervisor:

Program:

Campus Phone Number:

E-mail address:

Title of Project:

Time period for project:

Funding (if applicable):

Type of application:

_____ New

_____ Renewal of Application

_____ Revision of application

__________________________________________


_________________

Signature of Principal Investigator





Date

__________________________________________                                   _________________

Signature of faculty supervisor (if student application)


Date
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List all personnel involved in collecting and analyzing data:

Name


Program


Role in project

Status
Description of study:
Briefly describe the objectives of the project.  Describe the research design and methods for achieving the goals.  
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Participants
Describe the characteristics of the participants including: number, ages, gender, ethnicity, and any other special characteristics.  Identify the criteria for inclusion or exclusion of any sub-population.  Explain the rationale for the use of special classes of subjects, such as children, institutionalized individuals, pregnant women, etc.  How will participants be recruited?  Please attach recruitment materials (ex. letters to parents, advertisements, recruitment letters given in class).  
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Procedure
Describe in detail what the participants will be asked to do.  Include the amount of time per participant.   Identify the sources of the research material obtained from individually identifiable subjects (ex. written data, videotapes, audiotapes).  Indicate whether the material/data will be obtained specifically for the purpose of this research project or if existing records will be used.    
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Risks
Describe any potential physical, psychological, social legal or other risks to the participants.  Assess the likelihood and seriousness of these risks.  What will you do to minimize the possibility of risks, and how will you deal with negative consequences to participants if they do occur?  Where appropriate, describe alternate procedures.  Discuss why the risks to subjects are reasonable in relation to the importance of the knowledge that may reasonably be expected to result from the research.
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Participants’ rights
How will privacy be guaranteed?  Include a description of how data will be kept, including the storage of records for a period of at least three years after the research is completed.

How will participants’ right to withdraw from the study or refuse participation be guaranteed?
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Informed Consent
Describe the circumstances under which consent will be sought and obtained, who will seek it, the information to be provided to prospective participants, and the method of documenting informed consent.  Please include copies of consent forms and assent forms (if subjects are not legally able to give consent).  

Will any deception be used?  If so, give the rationale for using deception and describe debriefing procedure.  If debriefing is not to be used, explain why it would be harmful to subjects.
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Acknowledgment of Ethical Concerns for Researchers 

In undertaking this research project, I commit myself to the following standards:

1.  Each researcher is responsible for knowledge of and compliance with their discipline’s ethical code of conduct.  If any researcher on a project becomes aware of non-compliance with ethical standards or any unforeseen ethical concerns, it is his/her responsibility to inform the IRB.

2.  Ethically responsible research begins with the establishment of a clear and fair agreement between the researcher and the participant that clarifies the expectations of each.  The researcher has the obligation to honor all promises and commitments included in that agreement.

3.  Researchers are required to respect each participant’s freedom to not participate in research or to withdraw from the research at any time without penalty to the participant.  This includes children or others for whom legal guardians have granted permission for participation.  That is, anyone who is not able to provide legal consent for him/herself is not bound to participate or to finish participation in the research, even when legal permission has been granted by others.
4.  Ethically responsible research requires that each participant and/or legal guardian be informed of all features of the research that might influence willingness to participate (i.e., potential risks and benefits).

5.  The ethical researcher protects participants from physical and mental discomfort, harm and danger.  All risks to the participant must be minimized and explained to the participant and/or legal guardian before s/he agrees to participate.

6.  Where research procedures have a negative effect on participants, the researcher is obligated to remove or correct these effects, including any long-term effects.

7.  After the data are collected, the researcher must provide the participant and/or legal guardian with an explanation of the study (debriefing) if any deception was used, or the full purpose of the study was not revealed.  Any misconceptions that may have arisen during the course of the study must be removed.

8.  All information about participants is confidential.  When the possibility exists that others may obtain this information, participants must be informed of this before giving consent to participate.  All data must be handled, stored and discarded in a manner that ensures confidentiality.  This includes confidentiality of responses of children (or others who may not give legal consent) from their parents/guardians, school authorities, etc. 

______________________________________________

____________________

Signature of researcher(s)





Date
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CHECKLIST

______ Five copies of application to IRB.

_____ Copies of all measures, tests, questionnaires, etc. to be used.

______ Copies of informed consent forms, and as applicable, assent forms, debriefing forms, and parent/guardian permission letters.

_____ Copies of all participant recruitment materials.

_____ “Acknowledgment of Ethical Concerns” statement, signed by all researchers.

